
 

 

 
JOB ANNOUNCEMENT – April 6, 2021 
 
SOEquity is hiring a Research Assistant! This is a temporary, part-time, virtual position connected 
to an exciting housing equity project we have received funding for. If you are interested in helping 
shine a light on housing equity in Oregon, then keep reading. 
 
THE BASICS:  This position is a three-month contract with an immediate start date. We estimate a 
commitment of 20-25 hours per week with a salary of $1600 per month. Applications are accepted 
and reviewed on a rolling basis until the position is filled.  
 
Key Responsibilities include: 

• Contact rental companies, landlords, property managers and shelters via phone and email; 
this includes “cold calls” 

• Input data and managing multiple spreadsheets based on region and housing type  
• Support the distribution of surveys to individuals across the state of Oregon 
• Synthesize information and resources received from partner organizations 
• Coordinate with Research Director and Research Intern throughout the project 
• Complete relevant trainings as assigned by SOEquity and partner organizations 
• Attend weekly SOEquity Team meetings 
• Other duties as assigned by SOEquity Leadership 

 
Qualifications include: 

• Able to communicate in English, verbally and in writing 
• Strong customer service skills, especially over the phone 
• Experience with data entry or spreadsheet maintenance 
• Understanding of Google Drive (including Google Voice), Microsoft Office 
• Able to review data with an equity lens 
• Interest in learning more about equity work and housing justice in Southern Oregon 

 
To Apply: 

Please send a letter answering the following questions to Kayla Wade, Logistics Director, at 

Kayla.Wade@soequity.org. A resume can be included, but is not required. Make sure to include your 

name, pronouns, city where you live/where you spend most of your time, and the best way to 

contact you if we are interested in scheduling an interview. 

1. Why are you interested in housing equity and justice? 
2. Why do you want to work with SOEquity? 

3. What relevant experience (lived, professional, volunteer, or otherwise) do you have for this 

role? 

4. What is your lived experience with racism and systemic oppression? 
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ABOUT SOEQUITY 

Our Mission 
The goal of the Southern Oregon Coalition for Racial Equity, or SOEquity, is to create an equitable 
and accessible Southern Oregon through an antiracist lens. 
 
We will do this in the following ways: 
 

1. Serve as a centralized hub for organizations, businesses, community groups, and individuals 
in Southern Oregon whose mission, in part or wholly, is to address and remedy the racial 
inequities this region faces. 

2. Support community leaders in promoting equity and committing to antiracism and holding 
them accountable in that process. 

3. Focus on providing resources, training, and networking opportunities to Southern Oregon 
entities who wish to align their values with those of SOEquity. 

 
 
Equitable Opportunity Employer 
SOEquity is an equitable organization that necessitates having a core team that is made up of a 
majority of individuals with lived experiences of marginalization and oppression. Marginalized 
identities include but are not limited to: 
• The Latino/a/x Community 
• Migrant Workers 
• Undocumented Community Members 
• People who are unhoused 
• The Black community 
• Indigenous peoples and Tribal Nations 
• Communities of Color 
• Low Income Residents 
• Formally Incarcerated individuals 
• Transgender and two-spirit individuals 
• Lesbian, Gay, Bi-sexual, and Queer communities 
• People with disabilities 
 
SOEquity is committed to practicing radically equitable policies when it comes to hiring, training, 
evaluating performance, administering compensation and benefits, and discipline. We abide by all 
legal Equal Opportunity Employer requirements. 
 
Background Checks 
In general, a criminal background is not a barrier to employment with our organization. We may 
run a criminal background check if certain violations (e.g. financial fraud, privacy or confidentiality 
breeches) may prevent you from adequately performing the roles of the job. 
We never run credit checks. 


